	VIRGINIA administrative Code

Regulation Information System

REGISTRATION

	USER INFORMATION

	
[NAME]
     

[AGENCY NAME]


[ADDRESS]


[PHONE NUMBER]


[EMAIL ADDRESS]

Please fax to:  RIS – (804) 692-0625
For help desk, call 786-9631

	ID REQUEST

	
[ID]  FORMCHECKBOX 
 Check here if you need to be assigned a user ID for RIS

[ID]  FORMCHECKBOX 
 Check here if you already have individual password access to LIS


and wish to add RIS access: LIS ID      
We will notify you of your ID and default system password.
You will then Be prompted to change it to a more secure password up to 8 characters long.


	 FORMCHECKBOX 
 Read Only Access 

Approved by agency coordinator
	 FORMCHECKBOX 
 Update Access

Approved by agency coordinator
	 FORMCHECKBOX 
 Full Coordinator Access 

Approved by Registrar's Office for agency coordinator or coordinator for other agency personnel

	

	Agency ACCESS REquest

	LIST the agencies for which you ARE requestING access
(Register staff will provide AGENCY ID NUMBER)

	Agency ID 
	Agency Name
	Agency ID
	Agency Name

	08020
	Example:

State Board of Education
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     


Attach additional sheet if needed.
